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FRmF5Ea
function key FT ST raT
2l

slide show

animations

stop slide

show

exist from

slide

left alignment 37 & forw
T shortcut key
TEIHTA 3 3

Alt+L

Ctrl+ 1

Ctrl + L

Ctrl+T

slide show & form
=9 function key FT YR
FaT Rl

F1

F2

F3

F5

slide show ¥ forw F 5 z&
function key T ST raT
2l

qaq_ Ay
theme select # #Fd 2

Layout

Page Layout

View

Review

slide show 3@+

T 27 view tab T zEHT
FAE

beginning

ending

middle

T

=Sum (F8:F12) =&
Function F8 & F12 Range
F 3i@ta Cells #¥ Values
Sort 2T &1

different objects T group
Y THA g

file name ¥ SAT&T & SATET
character 21 3

256

100

500

10

10

MS Excel 2019 # paste
FAF T ctrl + p 7T
keyboard shortcut =TT
FTAE .

11

MS Excel 2019 ¥ select
all % forT %1+ =7 keyboard
shortcut TFTHTT FLT & ?

Ctrl+ a

Ctrl+ |

Ctrl+ ¢

Ctrl+ h

12

MS Excel 2019 &
worksheet print % ¥ o
%1 AT keyboard shortcut
TEAHT Fd 8 2

Ctrl+ t

Ctrl+ |

Ctrl+ p

Alt+P

13

MS Excel 2019 ¥ g& %
frwctrl + s 78 keyboard
shortcut TETHTT F¥d & |

14

Ms-word & g% T section
format ¥ T |
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15 7 9T tool bar F 3T Access Tool Quick Menu D
graT gl

16 style of fonts ersar Italics Bold Face Size A
T TRAT ITF il FLT 2]

17 input device T Light Mouse Light Pen Bar Code IULIE T AT C
optical pulses =T electrical 2|
pulses & convert T

18 Rt H A PERMANEN VOLATILE A &z B T I T o B
H ATES AT T F a7 T BELl
ST e sl 2

19 input device Keyboard Light Pen Monitor Voice Input D
TETHT ek voice or
speech ¥ form ¥ input
s g |

20 T virus Hardware Anti-Virus Voice Input Light Pen B
prevent T ST g

21 device F Output Input Both A &B None of the A
w=d ¥ data #T hardcopy o options
qHT 2|

22 Analog Computers = & Permanent Auxiliary Temporary visual C
3T results
RIS

23 CD or DVD ¥ data a7 word Burner Notepad Paint B
o % forr
program T TEATA a1
STaT 2

24 | cD ROM # capacity 1MB to 650 MB to 1 5GBto1TB 1TB to 100 B

=T 100MB GB B
25 | HTML =1 Hypertext Gl T A

Markup Language|




